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1.0 Purpose
The purpose of this policy is to establish procedures for handling employee attendance and pay when weather becomes a factor in the standard operation of Metro Plastics Technologies, LLC.
2.0 Policy
It is Metro’s policy to remain open during most periods of inclement weather; however, where extraordinary circumstances warrant, the company reserves the right to close the facility. 
When Metro makes the decision to close the facility due to inclement weather, it will be communicated to employees by the following methods:
1. Recorded Message on Metro Plastics Main Phone Number (317/776-0860)
2. Posted as Company News on Paycor
Regardless of whether the facility is open or closed, it is each employee's decision as to whether it is safe to report to work during such weather. Employees must advise their manager or supervisor as soon as possible if they are unable to report to work due to inclement weather.  (Ref Attendance Call in policy).
Facility Closed
If the decision is made to close the facility, nonexempt and hourly employees will have the option to use PTO or unpaid time-off.  Nonexempt employees will be allowed to make up hours once the facility is reopened; hours must be made up within the same workweek/pay-period.  Nonexempt and hourly employees already at work and sent home, will be paid no less than 50% of their scheduled core hours for the day.  Employees who have worked at least half of their scheduled core hours will be paid for the hours they worked. 
Facility Open
If the facility remains open on an adverse weather day, those employees who report to work will receive their normal pay for the day for all hours worked. If an employee elects not to report to work when the facility is open, will be required to use accrued PTO or go without pay. Determination if a day is to be considered an adverse weather day is at the discretion of the President and Human Resource. Any day considered to be an adverse weather day will not be assessed attendance points.
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