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ISO Policy Identification


4   Context of Organization


5   Leadership


6   Planning


7   Support


8   Operation


9   Performance Evaluation


10 Improvement








Procedures & Process needed to support the


ISO Policies





Forms & Logs


(F)orms   Paper documents, labels, & data charts used  


                 to track, identify, or verify work instructions.


(L)ogs     E (electronic) files where tracking data is 


                stored on the computer 


(R)eferences  Information only








Work Instructions


Numbers: identifies the sequential tasks involved in the procedure.


Alpha: identifies the department responsible for the task & its documentation.





ACCT   Accounting                       PROD   Production


ADMIN   Administration             PUR   Purchasing


CS   Customer Service                 QA   Quality Assurance


ENG   Engineering                       TR   Tool Room


MT   Maintenance                      WH   Warehouse
































prod





#M	 Number of months


#Y           Number of years


AR7        Accounting Record 7 years


CE          Current Edition


CY+#      Current year plus # of additional years


LOP         Life of Project


NA  	 Not applicable


R12M     Revolving 12 months


P	 Perpetual


TR          Till Replaced


UNC 	Until New Change 
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