	Metro Plastics Technologies, LLC.
	Form:
	Corrective and Preventative Action Form

	
	Control #:
	
	Revision:
	
	Issue Date:
	




	Originated By:
	
	Issued To Process Owner:

	Chuck Forrestal
	
	

	

	Issued Date:
	
	Steps 1&2 (Due Within 24 Hours of Issue Date)
	
	Steps 3&4 (Due Within 14 Working Days)
	
	C/A Log Number (Assigned by Quality):

	
	
	
	
	
	
	

	

	Part Number Affected:

	
	Underline One:

Internal



External
Supplier
	
	Underline One:

Part         Process

Audit       Delivery
	
	Underline One:

Major
Minor

	
	
	
	
	
	
	

	


1) Problem Identification:
	 


2) Short Term Action Taken. 
	


3) Determine Possible Cause (s) and Rank Their Importance:
	


4) Plan and Implement the Permanent Solution, Failsafe Where Possible.

	Action Taken By:                                                                Date:  


5) Note below evidence of corrective action effectiveness. If effective, the originator signs or types name below. If not effective, the originator re-opens the corrective action and notifies the process owner.
	


	
	
	
	
	

	Signature
	
	Title
	
	Date
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