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Purpose: To provide a procedure to ensure that upon receipt a tool is production capable.

Scope: 	All tooling received from the customer or a tool vendor.


1. Upon the receipt of any new or take over tooling, the tool received will be inspected by the Tool Room prior to sampling or production.
  
2. Engineering shall identify Tool Number color code. 

3. Engineering will create the MRO in the IQMS system and create a New Tool Inspection Report F80.7240.1, and a routine PM checklist before the tool arrives. 

4. When the new tool arrives conditions will be recorded in the IQMS MRO system and inspected per the New Tool Inspection Report F80.7240.1. 

5. New tooling will also be inspected to the specifications of the Tool Standards per work instruction 80.7201ENG. 

6. New tooling which does not meet Metro’s standards shall be documented in IQMS MRO system and reported to the Tooling Engineer for corrective action if necessary.

7. Take over tooling’s condition will be reported to the VP of Engineering so issues may be reported to the customer and any potential repairs can be quoted. 

8. The “Tool Number” will be painted on the base, per 80.7219ENG.

9. Once the tool passes inspection the new tool will be lubricated, mold preservative applied, and proper tag attached according to the tool tagging work instruction 70.7857TR.

10. New Tooling location will be added in IQMS and put into location.


Reference Material:
Work Instruction
80.7201ENG	Tool Standards
80.7219ENG   	Tool Numbering System	
70.7857TR	Tool Status   

Forms & Logs
F80.7240.1 	New Tool Inspection Report

Miscellaneous Items
Tool Tags
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