SDS (Safety Data Sheet) Requirements


 

Purpose:  To provide instructions on how to obtain and locate the SDS documents.

Scope: Ensure that employees can locate the SDS documents in case of a hazardous chemical emergency.

Purchasing Requirements:
a. Any purchases that may present a physical health hazard are required to have an SDS sheet on file.

 

b. First-time orders: request an SDS sheet from the vendor when the order is placed.

 

c. Repeat orders: verify an SDS sheet is on file. If you cannot find a record of the sheet, request one again when the order is placed.

 

d. Warehouse, maintenance, and tool room personnel, when placing orders that require obtaining SDS sheets, are responsible for making the request and forwarding the sheet to the Purchasing Manager.

Location:

Employees have two areas to look at when they need to find an SDS.

a. SDS binder that is located on the Production Floor next to the First Aid Safety Room. 

b. The SDS binder is divided into various areas. 
c. In addition, we follow the OSHA guidelines with storing the SDS forms.
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