Certificate of Liability Insurance



Purpose: Provide guidance for obtaining vendor, customer, or contractor liability insurance.

Scope: Ensure that Metro Plastics follows the guidelines outlined below to reduce liability.

1. Metro Plastics Technologies, LLC. requires proof of workers compensation insurance coverage for businesses and/or people providing a service to work on behalf of Metro Plastics.  Metro is responsible for the workers’ compensation coverage of those workers; therefore, it is essential that we make sure there is a policy in place for those workers.

2. Certificates shall be provided by the insurance company or provider who issued the policy. No substitutes or waivers are to be accepted.

 

3. Certificates are electronically scanned into J:Certificate of Liability and saved via a PDF file. All PDFs are tracked on an Excel spreadsheet, which is linked directly to the Certificate of Liability document. Vendors should be reminded no less than one week before the expiration date, either by phone or email, that their certificate is expiring, and they need to forward a new certificate on or before the expiration date.

 

4. The vendor list shall be audited annually to ensure that no vendors who fall under these requirements have been missing.

a. Each vendor has a current certificate on file that has not expired.

b. The person in charge of handling the Certificate of Liability Insurance or the person assigned will make the request for the certificates to the vendors. The Purchasing Manager is to be notified if there are any vendors out of compliance or no longer doing business with.
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