FIFO Number Assignment & Labeling 



Purpose: To ensure proper labeling of products.

Scope: All products with internal part numbers shall be labeled upon receipt in the warehouse. All products with internal part numbers, apart from skids, packaging, plastic bags, and regrind, shall have a FIFO number assigned by IQMS.
Procedure:

1. All products and components considered controlled inventory shall be labeled via IQMS and shall indicate the material part number, description, quantity or weight, lot or FIFO number, and date received.

2. When a job is finished on the floor and component parts such as inserts, springs, etc. need to go back into inventory, the inventory items shall be taken to the Quality Department, where the quality technician will reweigh and/or recount the product for verification purposes. The item is placed in the return-to-stock area. The quality technician shall then relabel and provide the product to the warehouse associate to reshelve the product as FIFO. The warehouse or a designated individual receives the raw material (resins and concentrates) directly for weighing, relabeling, and rack placement.

3. All labels should be attached to the sides of the containers. The product should be shelved so the label(s) are facing the aisle.

4. The warehouse or designated individual will be the only one placing any inventory items into the warehouse inventory areas.

Reference Material:
*Note 

At that time, the Warehouse or appointed person(s) shall “clean-up” any inventory issues pertaining to that item.
Forms & Logs

N/A




80.7509WH


Ken Hahn


12/03/03








Latest


6/20/2025


Revision 07










Page 1 of 1
	Policy
	Procedure
	WI
	Form
	Retention

	8.0
	8.5
	80.7509WH
	
	



